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I.  PURPOSE 
 
 
 The University of Nebraska State Museum (UNSM) is a museum of natural 
science and an independent, non-profit, research and educational unit of the 
University of Nebraska-Lincoln. 
 
 The University of Nebraska State Museum promotes discovery in natural 
science through innovative research, scientific collections, learner-centered 
education, and public exhibitions. The State Museum collects and preserves 
organisms, minerals, fossils, and artifacts, thus fostering scientific understanding 
and interpretation of the Earth’s past, present, and future. Museum collections, 
with special emphasis on Nebraska and the northern Great Plains, are the 
biological and cultural heritage for the State of Nebraska. The collections provide 
essential data for scientists, natural resource users and managers, and decision-
makers. Museum exhibitions are a catalyst for public science education, inspiring 
curiosity about and engagement with the natural world. The Museum faculty 
fosters intellectual growth in graduate and undergraduate students, mentors future 
scientists and educators, and advances society through discovery and exploration of 
our natural world and cultural heritage. 
 
 A university museum of natural science has distinctive characteristics.  It 
has multiple functions and must serve both the needs of the University (which 
includes research, teaching, and service), and the needs of the public (which involve 
education through exhibits, lectures, and demonstrations).  The primary functions 
of the UNSM, as with all university museums of natural science, are acquiring, 
maintaining, interpreting, and promoting the use of its collections.  The collections 
are world-wide in scope but emphasize the natural history record of the state of 
Nebraska and Great Plains.  Capacity to learn about past and present and to 
discern future trends depends, in large measure, on such collections.  Without them, 
the identity, the order and relationship of organisms and human cultures, and the 
vast spectrum of variation in nature cannot be known, nor could its significance be 
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understood.  These collections provide the data base upon which we document the 
dynamics of biological and cultural change, including adaptation, survival, and 
extinction.  The Museum fulfills a vital scientific obligation to society by preserving 
representative samples of the universe and by encouraging study of them.  The 
collections are an irreplaceable international resource.  By making our  collections 
available for study by qualified persons, the Museum extends its support of 
research to the larger scientific community. 
 
 The Museum's staff conducts original research based largely on the 
collections of this and similar institutions and on data collected in field studies.  
Results of Museum research, set forth in scientific publications, become part of 
humankind's general body of knowledge.  Thus, the Museum participates in the 
continual development of new information and concepts about the natural world. 
 
     The Museum distills exhibits, programs, and publications for public 
understanding from this large body of information. In addition, the Museum offers 
special, non-traditional programs that appeal to persons of all ages.  Visitors can 
expand their knowledge and appreciation of natural science by use of the exhibits, 
by contact with staff members, and by special programs.  Thus the Museum fulfills 
its educational goals. 
 
 Through its unique approach to education and research programs, the 
Museum interprets natural and cultural objects and reveals their relevancy to 
everyday interests and experiences.  It explores underlying principles and 
relationships that tie natural objects to each other in a dynamic and evolving 
system.  The Museum seeks to stimulate concern and responsibility toward our 
planet.   In this way, the Museum provides a science-based environment for 
research and learning that is distinct from schools and traditional educational 
programs. By this method of spreading knowledge, a museum of natural science is 
parallel to, but distinct from, that of schools, traditional university programs, and 
research institutes. 
 
 The Museum holds its collections in trust for the scientific community and 
the public.  The Museum is committed to maintaining standards of professional and 
ethical excellence in all of its actions.  The Museum recognizes its responsibility to 
ensure planned and coherent growth, development, care, and use of the Museum's 
collections.  The Museum further recognizes its responsibility to prevent the loss of 
its collections by deterioration, mismanagement, or indiscriminate dispersal. 
 
 
 
 
 

II.  SCOPE 

2



 
 The Museum acquires and preserves collections concerning the composition 
and evolution of the earth and all forms of life, past and present, non-human and 
human.   
 The  research collections emphasize specimens from Nebraska but include 
field and reference collections from around the world.  These collections range from 
intensive coverage of a geographic area, biotic group, ecological habitat, and 
geological horizon to extensive coverage of a world biota, ecosystem, or geological 
province.  Thus, collections combine elements of intensive and extensive coverage.  
The former are useful in detailed research efforts such as comprehensive 
monographs and area studies. The latter enables broadly comparative studies, 
significantly aids identification, and provides maximum flexibility in selecting 
exhibit materials. 
 
  

III.  USE AND ACCESS 
 
 Original scientific research, based in part upon the collections, is conducted 
by Curators and members of the Museum staff, by faculty members of the 
University of Nebraska, by visiting scholars working at the Museum, and by 
scholars throughout the world.  These scholars are considered bona fide members of 
the scientific community.  Collections are available for study under routine Museum 
security procedures.  Data based on the collections is considered proprietary and the 
release of these data to all persons, organizations, and institutions may require a 
Collections Data Release agreement.  Contract or commercial users may be charged 
a fee. 
 
1.  METHODS OF ACCESS. 
 
 The Museum provides access to its collections and databases in a number of 
ways, among which are the following: 
A.  Responding to written or verbal research inquiries or general             
 questions. 
B.  Lending materials to institutions or their representatives, or               
 individuals for research, educational, or exhibit purposes. 
C.  Physical access to collections areas and items. 
 
This following section deals only with physical access to the collection. 
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2.  AUTHORIZED PERSONNEL  
 
 Access to the Museum's collections is not an inherent right of the general 
public. For the security of the collections, the Museum limits access to collections to 
curatorial and other appropriate staff personnel and to authorized visitors. 
The Museum attempts to comply with all requests for access to collections, but the 
collections are not open to random browsing.  
 
A.  Appropriate Staff Personnel.  Appropriate staff personnel are defined as those 
who need access to collections areas to carry out their duties and responsibilities.  
The Curator of the division will authorize access based on the guidelines in the 
following paragraph. 
 
B.  Authorized Visitors/Students.  The Curator or representatives authorized by the 
Curator may allow access to particular collections.  Determination of access will be 
based on the guidelines in the following paragraph. 
 
 Curators of specific collections may arrange special visits to collections by 
visitors when authorized staff are present to supervise the visitors.  Visitors are not 
to be given unauthorized access to collection areas.  When an individual's need for 
access necessitates issue of a key to a collection area, final approval must be given 
by the Interdepartmental Research Coordinator (hereafter called Research 
Coordinator).  The Curator of a collection will make a recommendation in writing to 
the Research Coordinator for access in this case. 
 
3.  GUIDELINES FOR DETERMINING NEED FOR ACCESS 
 
 The foremost purpose of these guidelines is to protect the collections that 
belong to the public.  It is essential that personnel using the collections be reliable, 
responsible, mature, and versed in specimen handling.  The collections must be 
protected as much from improper handling, breakage, accidental damage, and 
misplacement as from theft or intentional damage. 
 
A.  Evaluation of Need 
 
1)  Does the individual need access to collection material or to laboratory space? 
2)  Does the individual need access to the entire collection or only selected portions? 
 
B.  Evaluation of the Individual 
 
1)  Has the individual demonstrated reliability and care in handling specimens? 
2)  Has the individual demonstrated reliability in maintaining general security of  
     the area? 
3)  Has the individual demonstrated reliability in complying with Museum  
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     procedures? 
4)  Is the individual conducting research and/or sponsored by an accredited  
     institution? 
 
C. Individual Considerations for each Collection 
 
1)  Can the individual schedule work during hours the collection is staffed? 
2)  Can the individual schedule work during hours when the Museum is staffed? 
 
 The Museum's various collections differ significantly from one another in 
ways that must be taken into account in determining access.  These include:  
potential for loss/damage, separation of study/work/storage areas, and staffing 
levels.  
 
4.  KEYS 
 
 The Research Coordinator in consultation with the Curator will authorize 
key issue, key check-out, and other access to the collection areas. The Director will 
control all keys.  The Curators and Research Coordinator will enforce the return of 
all keys.  Students, volunteers, research associates, and visiting scientists may 
obtain keys for their respective Divisions at the discretion of the Curator.  Special 
efforts should be made by each Curator to have keys returned.  To this end, it is 
recommended that all keys be purchased by the Division from Key Services, and 
that the tracking of keys be conducted by each respective Curator and Collections 
Manager.  The security of the Museum depends on this effort. 
 
5.  APPOINTMENTS FOR ACCESS. 
 
 Visitors with appointments may be admitted directly to the collections area. 
Visitors without an appointment may go to the Information Desk in Morrill Hall or 
the main office in Nebraska Hall.  In case of the Curator's absence, the request will 
be referred to the Collection Manager or Research Coordinator.   
  
 Curators should be contacted in advance when University faculty plan to 
visit the collections either on their own or with classes.  The procedure and time 
frame for this notification and visit should be established by mutual agreement of 
the parties involved. 
 
 

IV.  COLLECTIONS GOALS 
 
 The Museum is a research and educational unit of the University of 
Nebraska. 
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 The collections are of regional, national, and international significance and 
are used extensively in research, identification services, and educational activities.  
These collections can and will be improved through selective addition of new 
materials.  The Museum has specific and continuing research and educational 
interest in objects, artifacts, and specimens originating in the natural history of 
Nebraska and the Plains and seeks to collect these whenever possible. 
 
 The Museum engages in directed acquisition.  The diversity of natural and 
cultural objects is so extraordinarily large that physical space limitations alone 
require that the Museum be selective in its acquisitions.  The financial aspects of 
fulfilling the Museum's continuing obligation to preserve, maintain, and use 
representative samples of the universe also necessitate restrictions in accession 
capabilities. 
 
 The Museum realizes that acquisitions provide a means of strengthening the 
collections and enhancing their value for research, exhibition, and educational, 
purposes.   The Museum's collections goals are to: 
 
1)  Strengthen collection areas in which the Museum has a current          
 specialization and a historical interest.      
2)  Broaden the comparative base of established collection areas. 
3)  Obtain specimens, artifacts, and collections of a general nature that are 
 within the broad interests of the Museum.  The broad interests of the 
 Museum are defined as those areas  relating to the earth, life, and 
 anthropological sciences. 
4)  Database the collections and make widely available the information in those 
 databases. 
 
 Strengthening of a collection may involve selectively eliminating items from 
the collection to allow better concentration and utilization of personnel, financial, 
and physical resources on more significant items.  Therefore, this Collections 
Management Policy establishes procedures governing deaccession and disposal of 
specimens or collections that may no longer be appropriate or necessary for the 
Museum's areas of interest (see Section VI). 
 
 

V.  ACQUISITION POLICY 
 
 The Museum may acquire objects by purchase, contract, gift, bequest, 
exchange, field collection, abandonment, or other appropriate means.  Because of its 
trust responsibility to maintain and preserve objects in perpetuity for the public, 
the Museum will accept and acquire only those items for which it can provide 
proper care, conservation, and storage. 
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 The Museum acquires objects for research and educational activities. Objects 
for which the Museum anticipates no foreseeable use for exhibition, research, 
education, exchange, or sale will not be accepted.  Potential donors of such items 
may be referred to other museums having an interest in and use for the offered 
objects. 
 
 Every reasonable effort will be made to ensure that items considered for 
acquisition have been collected and imported in full compliance with the laws and 
regulations of the United States and of the individual states.  Specimens of 
endangered species collected before endangered status was designated can and will 
be accepted in accord with federal guidelines.  The Museum may accept objects that 
have been confiscated and offered to the Museum by government authorities.  The 
Museum adheres to the C.I.T.E.S. convention for endangered species and the 
UNESCO convention on cultural property (14 November 1970). 
 
 Title to all objects acquired for the collections shall be obtained free and 
clear, without restrictions as to use, exhibition, loan, dispersal, or future 
disposition.  Some objects or specimens without data may be used in consumable 
activities such as hands-on educational activities, trade, or sale. 
 
 All acquisitions by exchange, donation, or purchase shall be documented by 
an accession form and by an invoice where necessary (Appendices A and B).  
Invoices should be initiated by the curatorial staff and signed by the Curator and 
when the expenditure of funds is involved, by the Director.   The invoice and 
accession form will go to the Curator and the Director with a copy of the invoice to 
the donor.  The invoices covering donations should contain the following statement:  
"In donating these items to the University of Nebraska State Museum, the donor 
hereby transfers ownership and/or intellectual property rights to the Museum and 
agrees that the items may be integrated into existing collections or used in any 
way." 
 
 Only under the most exceptional circumstances will the Museum accept gifts 
on which the donor has placed restrictions concerning use or disposition.  
 The Museum cannot and will not guarantee that specimens donated will be 
placed on long-term or permanent exhibition or that they will be exhibited or stored 
intact as a single collection. 
 
 Authorized individuals, the Director, Research Coordinator, Curators, 
Collection Managers, Coordinator of the Encounter Center, and Highway Salvage 
Paleontologist, may accept objects and specimens for the Museum.  All acquisitions 
(single items and/or collections), other than field collections made by Museum 
personnel, that have a fair market value reasonably expected to be in excess of 
$5,000 require written approval of the Director prior to acceptance by the Museum. 
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1.  COMMENCEMENT OF OWNERSHIP 
 
 The time at which the Museum is considered to take possession of and legally 
own an object or specimen varies with the method of acquisition.  The following 
definitions set forth the time of commencement of ownership: 
 
A.  Field collection:  Items, along with copies of field notes, collected in the field by 
Curators and staff members during Museum-financed trips are the property of the 
Museum unless otherwise restricted according to permits issued prior to collection.  
Ownership commences following the collection of the specimen.  The Curator will 
incorporate relevant specimens and objects into the collection and put the field 
notes or archival-quality copies in the Archives. 
 
B.  Gifts/Bequests:  The Museum is considered to own the item when 1) a donor 
form has been executed legally, 2) the object physically enters the Museum,  
3) the designee of the Regents approves the gift.  Ownership commences only when 
all conditions have been met and it dates from the time of the latter's occurrence.  
At this time, the item will be considered accessioned. 
 
C.  Purchase:  Ownership commences when the Museum has rendered payment for 
the object/specimen, subject to any conditions of delivery. 
 
D.  Exchange:  Ownership commences when all objects/specimens involved have 
entered the respective institutions and have been accepted by them. 
 
E.  Abandonment:  Ownership commences in accordance with the legal statutes of 
the State of Nebraska pertaining to abandonment.  The Museum will be guided by 
the advice and recommendations of the Legal Counsel of the University of Nebraska 
in any abandonment proceedings (see also part 3 of this section). 
 
2.  LEGAL REQUIREMENTS 
 
 Every Museum staff member authorized to acquire objects and specimens for 
the permanent collection through gift, purchase, exchange, field collection or other 
means will reasonably ensure that valid and legal title can be transferred to and 
obtained by the Museum.  To accomplish this, staff members should consult as 
widely as is necessary and reasonable among their colleagues in the Museum and 
elsewhere.  The degree of consultation advisable in a particular case will vary with 
the significance of the acquisition and circumstances of the transaction.  In doubtful 
cases, staff members may request through the Director's Office the assistance of 
legal counsel. 
 
 It is essential that the Museum's clear legal title to an addition to the 
collection be established prior to the time of accessioning.  It is the obligation of the 
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staff member or Curator making the acquisition to ensure that all information and 
documentation necessary for a legal and binding accessioning are obtained, and 
that all items acquired are immediately accessioned in accordance with current 
Museum procedures.  Documentation required is described in detail in Section VI. 
 
 
3.  APPRAISALS AND IDENTIFICATIONS OF ACQUISITIONS AND   
     OTHER MATERIALS 
 
 There is an inherent conflict of interest in the Museum or its employees or 
representatives providing estimates to donors/potential donors of a donation's 
monetary value.  Therefore, no member of the Museum staff or Curator will give 
appraisals for the purpose of establishing the fair market value of gifts offered to 
the Museum.  Donors desiring to take an income tax deduction may have an 
independent appraisal made on the value of their gift.  Museum personnel may 
assist donors in locating qualified appraisers or other ways of evaluating collections. 
 
 As a service, Museum staff and Curators may attempt to identify or 
authenticate items brought to the Museum by the general public.  However, the 
Museum discourages the public from leaving these items at the Museum. 
Identifications are best done on an appointment basis, and individuals are 
encouraged to take their possessions with them when they leave the Museum.  The 
Museum does not assume any responsibility for such items left at the Museum.  
While the Museum will attempt to give the items the same care as items in the 
collection, the Museum will not guarantee the item(s) against damage or loss.  
Items not claimed within 60 days of consignment date may be considered 
abandoned or undocumented property and may be disposed of in accordance with 
Museum policy and the State of Nebraska statutes contained in the Museum 
Property Act. 
 
 Museum staff and employees will not appraise, identify, or otherwise 
authenticate for other persons or agencies any natural science specimens or cultural 
artifacts under circumstances that could encourage or benefit illegal, unethical, or 
irresponsible traffic in such materials.  Identification and authentication may be 
given for professional or educational purposes and in compliance with the legitimate 
requests of professional,  governmental bodies, law enforcement entities, or their 
agents. 
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VI.  REGISTRATION, ACCESSIONS, AND DEACCESSIONS 
 
 
1.  RESPONSIBILITY 
The Museum assumes the responsibility, conservation, and care for: 
 
A.  Permanent Collections:  Those objects to which the Museum has acquired legal 
title and owns, either with or without restriction. 
 
B.  Temporary Collections:  Those objects which are on temporary deposit with the 
Museum, e.g., on loan for special exhibitions; objects on loan for study; objects on 
deposit for consideration for possible acquisition; objects on deposit for special 
purposes. 
 
 
2.  RECORDS, DATABASES, AND FIELD NOTES 
 
 Records form an integral part of an object's history and are of primary 
importance in understanding the object.  Records also provide the means by which 
the Museum establishes its right to legally possess an item, either through 
permanent ownership or short-term loan.  Careful and explicit record keeping 
allows the Museum to know an object's history, condition, location, and to 
systematically classify and catalog objects. 
 
 Collection records should be made in a timely fashion, housed in secure 
locations, and physically preserved by proper handling and storage methods.  
Where possible, duplicate registration and accession records should be made and 
stored in separate facilities as a security precaution.  Printed records should be kept 
on archival paper to ensure their preservation, and digital records should have 
backup files. 
 
 Of special mention here relating to collection records are field notes.  Where 
possible, field note paper of 100% rag quality will be supplied by the Museum to 
members of a Museum-related and sponsored expedition.  These notes or copies on 
archival-quality paper are the property of the Museum and must be kept in the 
archives at all times.  They are invaluable records of actual specimens in the 
collection and cannot be replaced.  Curators should make every effort to collect all 
the notes at the end of a field trip and maintain them in their respective Division...  
Under no circumstances should these archival copies be borrowed, loaned, or 
otherwise put in jeopardy.  These notes may, upon request, be sealed for a 10-year 
period during which time the investigator will have exclusive use.  In general, no 
archival records should leave the archives area.  Copies can be made at the 
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Division’s   expense for staff use.  Requests for copies of photographs and negatives 
will be handled by the Divisions 
 
 It is important that the Museum maintain a clear distinction between the 
permanent and temporary collections, and that the Museum be able to prove that it 
owns and possesses clear legal title to the objects that form the permanent 
collection.  To this end, the Museum must document and account for the objects for 
which it has assumed responsibility.  Documentation for accessions is described in 
the following paragraphs of this section.  Documentation for loans is described in 
Section VII. 
 
 
3.  REGISTRATION 
 
 Registration of objects involves compiling and maintaining a cumulative 
inventory of all objects in the Museum's custody, both permanent and temporary.  
This includes providing an immediate, brief, and permanent means of identifying 
each object and recording its source, status, and disposition.  Registration has three 
phases: 
 
A.  Accessioning:  the act of recording and/or processing an addition to the 
permanent collections which:  1) gives the Museum legal title to the object/specimen  
2) commits the Museum to the responsibility for the proper care and use of the 
object/specimen.  Accessioning is addressed in detail in this section. 
 
B.  Deaccessioning:  the process of removing an object from the permanent collection 
by legal means.  Deaccessioning is addressed in detail in this section. 
 
C.  Loaning/Borrowing:  the process of contracting for the borrowing or lending of 
objects, for temporary or extended periods, between this Museum and other 
responsible institutions or individuals.  Loaning/borrowing is undertaken under the 
terms of a loan agreement which  1) forms a contract between lender and borrower 
and  2) specifies terms and conditions of the loan including the respective 
responsibilities of each party.  Loaning and borrowing are addressed in detail in 
Section VII. 
 
 
4. ACCESSIONING AND DEACCESSIONING 
 
A.  Definitions 
 
Accession: a collection acquired from a single source at one time.  It may refer to one 
object or to a number of miscellaneous and diverse objects. 
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Accessioning: the creation of an immediate, brief, and permanent record utilizing a 
control number for an object or group of objects added to the collection from the 
same source at the same time, and for which the Museum has custody, right, or 
title.  Customarily, an accession record includes, among other data, the accession 
number, date, and nature of acquisition (gift, excavation, expedition, purchase, 
bequest, etc.), source, brief identification and description, condition, provenance, 
value, and name of staff member recording the accession. Object: research specimen 
of cultural, biological, or paleontological value or a major gift of library materials or 
field notes. 
 
Cataloging: the creation of a full record in complete descriptive detail of all 
information about an object, assembly, or lot, cross-referenced to other records and 
files, and often containing a photograph or sketch.  Catalog data are usually in the 
form of cards, sheets, or database. 
 
Deaccessioning: removing an accessioned object or group of objects by a procedure 
from a permanent collection. 
 
 
B.  Procedures 
 
1)  Accessioning 
 As soon as an object is accepted as part of the Museum's permanent 
collection, it shall be accessioned by the Curator or Collection Manager by 
completing the standard accession form.  Accession numbers will be assigned by 
each Division.  The form then goes to the Director and the designated University 
officer for approval.  After acceptance of the collection is approved, the form shall be 
returned to the Director.  One copy of the form shall be returned to the Division and 
a second to the Director's office (see Appendix B for forms). 
 
Additional documentation of acquisition may be provided as needed. 
 
a.  Gifts.  Gifts must be transferred to the Museum unconditionally. Additional 
documentation for gifts to the Museum may consist of an Invoice (Appendix A).  
Donor forms must describe the objects in a recognizable manner and must be signed 
and dated by the donor and recipient Curator or Collection Manager.  The 
completed donor form attached to the accession form will be forwarded to the 
Director.  The following statement that clearly explains the terms of the gift should 
appear on the donor form. 
 
  "In donating these items to the University of Nebraska  
  State Museum, the donor hereby transfers ownership and intellectual  
  property rights to the Museum and agrees that the items may be  
  integrated into existing collections or used in any way." 
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b.  Exchanges.  Exchanges between the Museum and other institutions will be 
documented using a loan form (= Invoice, Appendix A).  The Curator of the 
collection arranging the exchange will maintain on file, with the accession form 
(Appendix B), all correspondence relating to the exchange and will provide a copy of 
same to the Director.  Exchange correspondence will be filed with the corresponding 
accession form in the Division files and in the Director's office. 
 
c.  Permits.  Copies of all permits necessary to collect, import and possess the 
specimens will remain on file with the accession forms in the Director's office.  A 
second set of permits and accession forms will remain in the Division.2)  Cataloging 
Cataloging provides the Divisional record of collections.  Curators in charge of 
collections are responsible for assuring that accessions are properly cataloged.  
Curators of specific collections will catalog objects/specimens with an internally 
consistent system within that collection and in accordance with accepted 
professional standards for that discipline.  Catalog records should provide complete 
information about an object as well as its current location.  
 
3)  Deaccessioning 
 
a.  Objectives.  The Museum holds its collections in trust for present and future 
generations.  Therefore, deaccessioning must be done with great care and 
consideration and with the best long-term interests of the collections and the public 
in mind.  All designated procedures for deaccessioning must be scrupulously 
followed.  Deaccessioning is often a highly visible action by the Museum that may 
be subject to close public scrutiny.  It is of great importance that the Museum:  1) be 
cautious and deliberate in considering deaccessions and 2) be completely scrupulous 
in the disposition of deaccessioned items.  The Museum Deaccessioning form shall 
be used in all cases.  After the deaccession procedure is complete (see Section 4) one 
copy of the deaccession form shall remain on file in the Division and one copy shall 
remain on file in the Director's office (see Appendix C). 
 
Objects shall have permanency in the collections as long as they: 
1. retain their physical integrity 
2. retain their identity 
3. retain their authenticity 
4. continue to be relevant and useful to the Museum's purpose         
 and activities 
5. can be properly stored, maintained, and used 
6. retain value that is in the best interest of the Museum. 
 
 
 
 
b.  Considerations for Deaccessioning 
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The Museum may propose an object or specimen for deaccessioning when one or 
more of the following conditions exist: 
 
1.  the object is no longer or never was relevant and useful to the purpose, activities 
 or scope of the Museum's interest. 
2.  there is a danger of not being able to preserve the object properly. 
3.  the object has deteriorated beyond usefulness. 
4.  the data accompanying the specimens may be so incomplete that the specimen 
 has little or no scientific value. 
5.  there is a need to improve or strengthen another area of the collections in order 
 to further the goals of the Museum. 
6.  the object presents a hazard to health. 
 
 c.  Restrictions  
 
 The Museum may deaccession any particular item or items unless there are 
specific written restrictions to the contrary.  Before any object is deaccessioned, 
reasonable efforts will be made to ascertain that the Museum is free to do so.  
Where restrictions to the disposition of the object are found, the Museum will seek 
the advice of legal counsel.  
 
d.  Procedure 
 
               A Curator of a collection may recommend deaccessioning of an object or 
specimen if, in his/her best judgment, one or more of the criteria for deaccessioning 
have been met. 
 
1.  Objects of Intrinsic Value.  The Curator will make the recommendation       
     regarding objects or collections of intrinsic value in writing to the Director.  The   
     recommendation will specify the history of the object, the reason for de-  
     accessioning, and the recommended means of disposal.  The Director will   
     convene a Deaccession Committee to consider the request. The Deaccession 
     Committee will consist of the Director, a representative of the University 
     designated by the Vice Chancellor for Research and three Curators.  The 
     Director, acting for the Committee shall respond in writing, approving or 
     disapproving and designating the means of disposal. If deaccession is approved, 
     the Curator shall assign a deaccession number to the collection or specimen. The 
     Curators' recommendations, the Deaccession Committee response, the 
     Deaccession forms, and other related correspondence about the deaccession will 
     be maintained on permanent file by the Director.  Complete and accurate records 

on all deaccessioned objects or specimens will be maintained.  These records will 
include all accession and catalog records with notations to the effect that the 
object has been deaccessioned and the date, method, and authority for 

     deaccession. 
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2.  Objects without Intrinsic Value.  In the normal curation of the collections,   
     Curators may, subject to the approval of the Director, routinely dispose of    

objects that no longer have value as scientific specimens (see especially 3 c & d 
above). 

 
e.  Priorities of Transfer/Disposal 
 
Priority Summary.  The Museum will observe the following priorities in 
transferring or disposing of deaccessioned items: 
 
Priority 1.  Exchange with another educational or scientific non-profit 
      institution; or transfer to the Museum's Education Division; or gift to another 
      educational or scientific non-profit institution except for b. 6 above. 
 
Priority 2.  Sale of items where it is consistent with discipline standards. 
 
Priority 3.  Destruction. 
 
f.  Methods of Transfer/Disposal 
 
Priority 1.   
Exchanges.  The formal reciprocal transfer of objects or specimens of comparatively 
equal value between two or more institutions serves to advance the research, 
education, or exhibition programs of each organization.  Such exchanges increase 
the probability of preserving materials for the future benefit of society.  The use of 
materials for appropriate exchanges is more in keeping with the purpose of the 
Museum than transfer through sales. 
 
Gifts.  In some cases where exchange of material may be unfeasible or impractical, 
the Museum may give or grant deaccessioned specimens to educational or scientific 
non-profit institutions.  Such gifts are limited to legitimate non-profit institutions 
as recognized by state or federal government.  Institutions in the State of Nebraska 
will have priority in receiving such gifts.  Gifts will be for the purpose of promoting 
research, education, or exhibition and must be for the public good. 
 
Specimen Retention. Study, naming, or reporting on reference   
collection specimens by a scientist adds to the scientific value of that material.   
In recognition of this fact, and to increase mutually the value of reference 
collections, it is customary in some disciplines for scientists who borrow biological or 
paleontological specimens to retain some duplicate examples for the collections of 
their institutions.  All such transactions shall be in keeping with the traditions of 
the scientific discipline involved and fully documented. 
 
Transfer.  Objects or specimens that are duplicates, without provenance, or   
otherwise of little exhibition or scientific value and that meet the requirements  
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for deaccessioning may be given, after deaccessioning, to the Education 
Department for use in its programs and activities. 
 
Priority 2.  Sale of items where it is consistent with discipline standards.   
If objects are offered for sale, primary consideration will be given for sale at 
advertised public auction or the public marketplace in a manner that will best 
protect the objective, purpose, activities, and legal status of the Museum.  
 Sealed bidding or open bidding over a period of time are acceptable options, 
provided that the availability of such material for sale has been given publicity 
aimed at the appropriate audience of potential purchasers.  In all cases of items 
offered for sale, a reserve price may be established in advance, or all offers rejected 
if the competent staff of the Museum determines that such action is advisable. The 
purchase price of each item or collection shall be available upon request, together 
with a summary of other bids or offers received.  Private sales are forbidden. 
 
 Though the goal of the sale is to bring the best possible price for the item, if    
substantially equivalent offers are received for a specimen or a collection, then 
the Director, as advised by the Curator(s) competent in that area of knowledge, 
is authorized to complete the sale to the bidder who appears most likely to 
provide the highest and most stable degree of care for and make the most 
appropriate research, educational, or exhibition use of the material(s). 
 
 Objects will not be given or sold directly or indirectly to Museum staff. 
 
 All proceeds realized from the sales of objects removed from the collections 
shall be channeled through the Museum office and will be allocated to support  
collection acquisition.  Preference in such disposition of proceeds shall be given to 
the Division involved in the disposition. 
 
 If a deaccessioned item that has been sold was a gift from an identified donor, 
a subsequent purchase for the collection using the proceeds from the sale will be   
considered and identified as a gift from that donor. 
 
Priority 3.  Destruction.  Destruction is defined as the obliteration of an   
object or specimen by physical or mechanical means.  Deaccessioned items 
designated for destruction must, in fact, be destroyed; they may not be kept by 
staff members nor given to relatives, friends, or acquaintances. 
 
g.  Intra-University or State Agency Transfers 
 
Material already accessioned must be deaccessioned before a transfer to another 
unit of the University or to State organizations may be accomplished. 
 
The following transfer policy will apply to collections items: 
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1.  Material that is judged by the Museum to be primarily of artistic value, rather 
 than scientific value may be transferred an appropriate university art 
 collection. 
 
2.  Material that is judged by the Museum to be of primarily archival value 
       and unrelated to the collections or Museum activities but of interest to the 
       University of Nebraska may be transferred to the University Archives. 
 
3.  Archival material and specimens that are:  1) judged by the Museum to be   
       primarily of historical interest concerning the State of Nebraska and  2) un- 
       related to the collections of the Museum or Museum activities or the 
 University of Nebraska, may be transferred to the Nebraska State Historical 
 Society. 
 
h.  Compliance with State Law 
 
 All deaccession actions will be in total compliance with the laws of the State 
of Nebraska.  Nothing in this policy should be interpreted as contravening or 
superseding state law. 
 
 
5.  CATALOGS 
 
 Cataloging involves identifying and classifying objects systematically.  
Catalogs record all significant facts and data regarding the physical appearance and 
history of objects accepted for addition to the permanent collection.  This is an 
important function and should not be done lightly or haphazardly.  Data from 
cataloged material may be subsequently captured, queried, and distributed 
electronically. 
 
 Cataloging and databasing requires specialized knowledge and is a curatorial 
responsibility.  It is a Museum objective to provide a catalog/database record for 
each accession.  Curators in charge of collections are responsible for assuring that 
all accessions to collections are cataloged.  Curators will catalog/database 
objects/specimens with a system internally consistent within that collection and in 
accordance with accepted professional standards for that discipline.  Catalog 
records should provide complete information about an object as well as its current 
location. 
 
 

VII.  LOANS 
 
1.  GENERAL 
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 Loans are temporary physical transfers of specimens or objects from one 
institution or individual to another where there is no transfer of ownership.  The 
Museum makes or receives loans for the purpose of research, exhibition, or 
instruction.  Loaning or borrowing is undertaken only under the terms of a loan 
agreement which  1) forms a contract between lender and borrower and  2) specifies 
terms and conditions of the loan, including the respective responsibilities of each 
party. A signed loan invoice is required in each case where care must be taken to 
clearly list every specimen borrowed on each invoice; specimens should not be added 
or subtracted after the invoice is completed without annotation by both parties. 
The Museum's standard loan agreement follows (see Invoice form, Appendix A) and 
is to be used for all outgoing loans. 
 
 The Curators, at their discretion, may lend items to responsible institutions, 
subdivisions of the University of Nebraska, and independent scholars. These loans 
are made at the discretion of the Curator.  Institutional loans are preferred for 
greater safekeeping and for the greater likelihood that the specimens will be 
returned should something happen to the borrower or if the borrower keeps the loan 
for an excessive period.  The Museum may also accept objects on temporary loan 
from other institutions or individuals and will exercise the same care we expect 
from borrowers. 
 
 
2.  LOANING OF TYPE SPECIMENS 
 
 In those Divisions where type specimens are loaned, safety of the specimen is 
a special consideration.  Borrowers must return the specimens in the same manner 
in which they were sent unless otherwise agreed upon.  Length of loan of type 
specimens may vary according to division but shall not exceed one year.  All other 
procedures for loans (listed below) apply to borrowers of type specimens as well. 
 
3.  CONDITIONS OF OUTGOING INTER-INSTITUTIONAL LOANS OF  
     UNSM MATERIAL.     
 
A.  Loans are made for the period of time indicated on the loan form (usually not 
exceeding 1 year).  Extensions may be granted upon receipt of a written request.  
Loans will be marked that they are scientific specimens and have no commercial 
value and will be sent by US mail, UPS, courier service, or hand-carried.  All loans 
will be sent in a manner consistent for that division.  
 
1).  Check number and condition of specimens and follow procedures that are 
customary for the division.  Any annotations should be written on the original copy 
of the loan form (= Invoice form, Appendix A). 
2).  Sign the original copy of the loan form and return to the Curator. 
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B.  While in the borrower's possession, specimens must be given care that is proper 
for the discipline involved. 
 
C.  Alteration of specimens by preparation, molding, repair, partial removal of 
material, destructive sampling for DNA or other forms of analysis, fumigation 
(particularly in Botany or Anthropology), or any other treatments requires prior 
written consent.  
 
D. No part of loaned material can be sent to a third or subsequent party          
without written permission. 
 
E. UNSM should be notified of any  change of address or location of material 
borrowed. 
 
F.  Loans should be returned in the same manner and for the same amount of 
insurance as was sent from UNSM or in a mutually agreed upon manner. 
 
G. Borrowers are urged to return specimens promptly following examination or 
display. 
 
H.  When recording the material in publication, the use of the acronym UNSM is 
recommended except for Botany (NEB) and Parasitology (HWML). 
 
I. Authors are asked to send at least one copy of any of their publications dealing 
with this material to the Curator. 
 
 
4. INCOMING INTER-INSTITUTIONAL LOANS 
 
 All material borrowed by researchers at UNSM are the responsibility of the 
institution.  Care should be taken to house the specimens properly and to have all 
documentation (loan form, correspondence, etc.) in a clearly marked file so that the 
specimens could be returned should the researcher not be able to do so.  No 
modifications or treatments to any borrowed specimen will be performed without 
written permission.  Pest control will follow discipline standards.  The institution's 
ability to borrow material depends upon the professional treatment of these 
materials when they are housed at UNSM. 
 
 
5.  INTRA-UNIVERSITY LOANS 
 
A.  All specimen loans to faculty or graduate students must be arranged directly 
with the Curator and Collection Manager of that division and an appropriately 
signed invoice is required in each case.  Care must be taken to clearly list every 
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specimen borrowed on each invoice; specimens should not be added or subtracted 
after the invoice is completed without annotation by both parties. 
 
B.  All specimens must be protected in a manner consistent with the division from 
which the specimens were borrowed. 
 
C.  Loans are made for one semester or less but extensions are possible. 
 
D.  Borrowers must recognize that they will be held responsible if injury or loss is 
due to causes reasonably under their control; misuse of specimens could jeopardize 
future requests to borrow materials. 
 
 
6.  RESTRICTIONS 
 
A. The Museum will not lend items when there exists significant risk to the safety 
of the object or specimen. 
 
B.  The Museum will not lend items if there exists a reasonable doubt about the 
item's physical ability to withstand travel, climatic changes, circumstances of 
exhibition or storage. 
 
C.  The Museum will not loan items to institutions, organizations, or individuals 
that have demonstrated an inability to properly handle and care for items on loan. 
 
D.  The Curator is responsible for assuring that all objects being lent are under no 
restrictions prohibiting the loan. 
 
 
7.  DURATION. 
 
 The Museum will set the initial term of a loan at a period not to exceed one 
year; exceptions will be considered on a case by case basis.  Loans may be renewed 
by the Museum.   
 
 The receipt of "indefinite" (no time limit) loans should be discouraged.  If they 
are accepted, terms of acceptance should be agreed upon by both parties.  Such 
"permanent loans" usually indicate that the loaning institution wants the material 
back only if the material is to be disposed of by the borrowing institution. 
 
 The Museum may recall a loan for any reason with thirty days written 
notification.  Immediate action will  be taken if care and exhibition of items fail to 
meet the conditions of the loan. 
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8.  ASSOCIATED COSTS 
 
 Mailing costs for outgoing loans are usually paid for by the University of 
Nebraska State Museum. Incoming material is usually paid for by the sender.  In 
exceptional cases, institutions borrowing items from the Museum must pay packing, 
shipping, and related transportation costs as requested by the University of 
Nebraska State Museum.  In this case, all loan materials will have insurance 
coverage paid by the borrowing institution at a value specified by the University of 
Nebraska State Museum.  The borrower may be asked to deposit with the Museum 
a certificate of insurance as proof of adequate, agreed-upon coverage. 
 
 
9.  STANDARDS OF CARE 
 
 Personnel borrowing materials from other institutions for use at the Museum 
will exercise the same care toward these materials as they would toward items in 
the permanent collection.  All copies of loans both to and from the Museum will be 
maintained in the division.  
 
 
10.  PHOTOGRAPHY 
 
 Objects from the Anthropological collection estimated to have a value of over 
$1,000 should be photographed prior to leaving the Museum on loan, even though 
there may be a file photograph of the object.  For documentation purposes in the 
case of an insurance claim, it is important to have a digital or film photograph of 
the object that illustrates its condition immediately prior to shipping.  The photo, if 
on film, must have a negative from which additional prints can be made.  The date 
of the photos should also be indicated within the frame of the photograph. 
 
 Objects from other Divisions with a value under $1,000 may be photographed 
upon the recommendation of the loaning Curator.  See Appendix D for guidelines for 
photographic charges.  Copies of Museum illustrative material (photographs, 
archival material, artwork) require the execution of a Photo Permission And Use 
Form (Appendix D). 
 
 

VIII.  DATABASE AND RECORDS (INCLUDING ARCHIVES) 
 
 Information generated from specimens in the Museum research collections is 
the intellectual property of the Museum.  All users of this information must 
acknowledge the UNSM as the source of such information (whether it is obtained in 
print or electronic format), and commercial users will agree to the conditions set 
forth in the Data Release Agreement. 
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 A collections data release agreement is in Appendix F.  This form should be 
signed before information is sent.  Where possible, each sheet of data will be 
marked as to its origin.  Suggested charges for for-profit users are $0.50 per 
specimen record and $100.00 per staff hour to develop, organize, and check the data 
(suggested charges as of 1 July 2006). 
 
 The archives contain many types of records associated with the collections.  
These take the form of field notes, correspondence, photographs, electronic images, 
books, maps, and manuscripts.  Because of the historical and legal importance of 
these original documents, use and access must be restricted.  Only under 
extraordinary circumstances will originals be loaned.  Otherwise, materials must be 
studied on site.  Where copies are needed and can be made safely, expenses will be 
charged to the borrower.  The schedule of fees for photographs, scans, digital 
images, and photocopies are listed in Appendix D. 
 
 

IX.  CARE OF THE COLLECTIONS 
 
1.  RESPONSIBILITY 
 
A.  Museum Curatorial Staff 
 
 The following descriptors, while subject to some differences between different 
museums and even between the collections of our own museum, are meant to 
convey the basic duties and responsibilities of each position as they apply to the 
University of Nebraska State Museum.  Faculty Curators and Museum staff are all 
employees of the University of Nebraska.  The Curators and Collections Managers 
maintain the institutional history of the Museum. 
 
Faculty Curator 
 The Faculty Curator is the person who is intellectually and administratively 
responsible for the collection, engages in collecting specimens, conducts research 
involving the collection, and seeks external funding to support the collection and 
his/her research. The Faculty Curator’s two principal responsibilities to the 
scientific community are assembling, analyzing, and synthesizing the data 
necessary to describe the biological and cultural diversity of life on earth and to 
ensure that others have access to museum specimens and their data. Further, the 
responsibility of the Faculty Curator in a university museum is the advising and 
supervising of students. The Faculty Curator reports to the Director regarding 
Museum issues. The Faculty Curator has the academic credentials of a PhD and the 
duties of a university professor.  
 The Faculty Curator supervises the Collection Manager and any other staff 
or students in the Division.  The Faculty Curator coordinates with the Collection 
Manager to ascertain collection management tasks and to determine management 
priorities. The Faculty Curator has the ultimate responsibility for the intellectual 
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vision, growth, care, organization, and use of the collection and coordinates with the 
Collection Manager to effect these duties. The Faculty Curator initiates and helps 
to plan exhibits and supervises staff, students, and volunteers in providing 
educational programs within the Museum and outreach and engagement with the 
citizens of Nebraska. 
 
Collection Manager 
 The Collection Manager is the professional who conducts the activities of 
collections care and maintaining professional standards for the collection.  These 
duties consist of, but are not necessarily limited to, processing loans, preparing 
specimens, incorporating new material into the collections, databasing, preventive 
conservation, managing the Divisional library (books, reprints, photos), 
coordinating with users of the collection (visiting scientists, graduate and 
undergraduate students, volunteers, work study students),  pest control, and 
organizing and maintaining collections to professional standards.  The Collection 
Manager reports to the Faculty Curator.  The Collection Manager has a 
Managerial/Professional position and has the credentials of at least an M.S./M.A. 
degree in his/her discipline with job-related experience.  The Collection Manager (by 
mutual agreement with the Faculty Curator) may engage in field work to augment 
the collections and may also conduct some scholarly research. The Collection 
Manager may assist and supervise staff, students, and volunteers with collections-
based activities, including collection management, educational outreach, exhibits 
preparation, and conserving specimens on exhibit.  The Collection Manager and 
Faculty Curator work together to implement the best policies for augmenting, 
preserving, and using their respective collections. 
 
Vertebrate Paleontology Preparator 
 The VP Preparator collaborates with the Faculty Curator(s) in collecting, 
preparing, and conserving fossils. The Vertebrate Paleontology Preparator’s duties 
include, but are not limited to, participation in field expeditions; collection of fossils 
in the field; coordinating field activities; detailed preparation and stabilization of 
fossils in the laboratory; conservation, restoration, and mounting specimens for 
research and exhibits; molding and casting fossils; and assisting the Faculty 
Curator(s) and Collection Manager in incorporation of specimens into the 
collections. The VP Preparator reports to the Faculty Curator.  The VP Preparator 
is a Managerial/Professional position and has the professional credentials of at least 
a B.S. degree in Geology/Zoology or a related natural science field as well as 
experience in preparation and conservation techniques. They may supervise 
students and volunteers in collections-based activities with the approval of the 
Faculty Curator(s). 
 
B.  Care of the collections 
 
 Care of collections is the responsibility of each Curator and Collection 
Manager in charge of a particular collection or collection area.  Collections care 

23



includes responsibility for both the physical condition and storage of objects or 
specimens and their documentation.  Curators, Collection Managers, and 
Preparators will preserve the specimens, artifacts, objects, and materials under 
their purview through provision of adequate controlled storage conditions and by 
treatment of degradable objects through the use of professionally accepted 
techniques to assure their integrity.   
 
C.  Destructive testing 
 
 The goal of keeping these accessioned and/or prepared specimens collections 
is to advance our understanding of the natural world. There are occasions where 
advancement of knowledge will mean destruction of part or all of a specimen.  It is 
the responsibility of the Curator to decide when it is worth destruction of material 
(i.e., destructive sampling for DNA) for the advancement of knowledge.  A record of 
sampling and destructive testing should be maintained in accordance with 
disciplinary standards. 
 
D.  Records and documentation 
 
Curators and Collection Managers also will ensure that all records, databases, and 
field notes concerning collection material are maintained in an organized manner 
and are preserved in a secure fashion (see Section VI).  The records documenting an 
object's origin and history are indispensable to a proper understanding and 
interpretation of the object.  Original field notes must be kept in Archives but copies 
may be made.  Back-up copies of databases should be created at regular intervals 
and one copy stored outside of the Museum.  Records of preservation treatment, 
sampling or destructive testing of specimens should be maintained, and the fate of 
these specimens, treatments or remains thereof should be noted in the collections. 
 
 Specimen labels must never be discarded in those divisions where there is 
room to retain all previous labels.  Updated information may be added to existing 
labels or new labels prepared and included along with all existing labels.  Recopying 
labels by hand should be avoided since recopying may increase the number of 
mistakes in the data.  Data entry should be verified for accuracy by the Curator or 
Collection Manager. 
 
E.  Special handling and preservation  
 
 Natural history specimens are sometimes retained in a fluid medium (e.g., 
ethanol or formalin) that preserves and allows study of the specimens better than in 
a dry state.  The nature of the fluids used to preserve these specimens is diverse.  
Because many of these fluids contain chemicals that may be harmful to human 
health, it is important that the fluid contents, as well as the specimen contents, of a 
container be labeled.  The Environmental Health and Safety section of the 
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University of Nebraska Division of University Services has described guidelines for 
such labeling.   
 
 Newly acquired specimens that are preserved in fluid should have the type of 
fluid verified and labeled.  Outgoing fluid-preserved specimens may only be shipped 
with proper documentation and according to accepted transportation guidelines.  
Handling of fluid-preserved specimens should be done in the safest possible manner 
for both the specimen and the handler.  Some chemicals require specific handling 
techniques, and UNL Environmental Health and Safety guidelines should be 
followed.  Disposal of used or waste chemicals resulting from the preparation, 
handling, or preservation of fluid-preserved specimens also must be in accordance 
with Environmental Health and Safety guidelines.    
 
 
 The UNSM maintains ultralow freezers in the research collections area for 
preservation of materials for molecular genetic analyses. One freezer serves as a 
backup unit in the event that a primary storage unit fails. In the event of an 
electricity failure, dry ice will be purchased from a commercial vendor (Arctic 
Glacier Co., Lincoln, as of February 2006) to maintain the specimens at -78ºC.  
 
 The National Park Service maintains an extensive website of Conserve O 
Grams (http://www.cr.nps.gov/museum/publications/conserveogram/cons_toc.html) 
that apply directly to most of our collections care and conservation issues. 
 
 
 
F.  Researchers and long-term maintenance policy 
 
 The mandate to the Museum according to the bylaws of the University of 
Nebraska-Lincoln (14 Feb. 1976, pg. 12, paragraph 1.9.3) states that the University 
of Nebraska State Museum serves as the "depository for natural history specimens" 
for the University.  The obligation of this mandate by the University to the Museum 
must include funds necessary for the long-term maintenance of specimens, 
particularly those specimens resulting from university-wide, extra-museum studies 
that are supported by federal or extra-university agencies.  These projects may 
involve the collection of massive numbers of additional specimens without which 
the research in question cannot be validated, re-examined in the future, or stand in 
a court of law. 
 
 Researchers both within and outside the Museum must be encouraged to 
include preparation and long-term storage costs for their specimens in all grant 
proposals.  Curators should be consulted for an estimate of costs to maintain a 
single specimen over time.  This would include cabinetry, specimen preparation, 
databasing, and materials. 
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2.  PEST CONTROL 
 
 The Museum's collections represent a vital, non-renewable resource of great 
value.  The majority of these collections are subject to damage or total destruction 
by a variety of pests.  Natural science, archaeological, and ethnographic specimens 
can suffer rapid and irreparable damage by these pests.  Most commonly, these are 
insects and other arthropods; however, organisms ranging from fungi to rodents 
have the potential to damage the Museum's collections. 
 
 The first line of defense against pests is proper building maintenance and 
regular housekeeping.  Biodegradable objects should be kept in cases that can be 
fumigated.  Protection of collections is best achieved by a systematic program that 
controls the introduction of potentially infested items into Museum collections and 
provides for regular inspection and chemical or heat/cold treatment of collections.  
This is especially important upon return from the field.  Such a program must 
comply with state and federal laws that govern the use of hazardous or dangerous 
chemicals.  Some pest control chemicals are known to be hazardous to human 
health while the effect of others on humans and collections is undetermined.  
Human safety is of paramount importance in a program of systematic pest control. 
 
 The Museum will establish and implement a systematic program of control, 
inspection, and treatment to ensure that the collections are maintained in safe and 
stable conditions.  Conditions of storage and maintenance must guarantee the long-
term survival of the collections.  Pest control procedures are set forth in a separate 
Pest Management Policy document (Appendix G). 
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3.  SAFETY 
 
 
The Museum has an Emergency/Disaster Preparedness Plan that is continually 
updated by the Museum Safety Committee in cooperation with UNL Environmental 
Health and Safety Office.  It incorporates the Safe Operating Procedures 
promulgated by the University of Nebraska-Lincoln (UNL) and contains policies for 
hazardous materials and disposal of biological waste materials.  The 
Emergency/Disaster Preparedness Plan includes Emergency Response Procedures, 
Safe Operating Procedures, and Emergency Cleanup Procedures. 
 
4.  REGULATORY COMPLIANCE FOR NATIVE AMERICAN HUMAN 
 REMAINS AND CULTURAL OBJECTS  
 
The State Museum as a unit of the University of Nebraska-Lincoln (UNL) complies 
with the campus policy as revised  February 12, 1998 for Native American human 
remains and cultural objects subject to NAGPRA and related state statutes (see 
Appendix G).   The UNL NAGPRA Coordinator is the campus compliance officer.  
The Coordinator is appointed by and reports to the Vice Chancellor for Research, 
who provides funding for a part-time NAGPRA Assistant for the Coordinator in the 
Museum’s Division of Anthropology. [Since 1998, the UNL NAGPRA Coordinator 
has been Priscilla Grew, Director of the State Museum since 2003]. 
 
All Native American human remains and funerary objects subject to NAGPRA in 
the Museum collections are housed in the campus NAGPRA repository.  UNL 
Campus Police provides security for the repository.  It can only be entered with a 
Campus Police officer present and with the written permission of the NAGPRA 
Coordinator.   
 
The NAGPRA Coordinator is responsible for consulting with Native American 
Tribes regarding NAGPRA matters;  for preparing Federal Register NAGPRA 
Notices in cooperation with Tribal authorities, and for conducting repatriations of 
remains and objects subject to NAGPRA. 
 
 
 

X.  REVISIONS TO THE COLLECTIONS MANAGEMENT POLICY 
 

 
1.  REVIEW 
 
 The Curators and Collection Managers will periodically review the 
Collections Management Policy to ensure that its requirements meet or exceed 
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accepted museum practices and standards, and that the Museum's policies 
accurately reflect the purpose, missions, and goals of the Museum. 
 
2.  PROCEDURES FOR CHANGE 
 
 Any individual may recommend changes of the Collections Management 
Policy.  The Museum encourages recommendations that will help keep the policy 
practical and workable.  Recommendations should be submitted in writing to the 
Research Coordinator or Director and should explain the rationale for the change.  
The Research Coordinator or Director will forward recommendations to the 
Curators and Collections Managers for consideration.  Approved recommendations 
will be incorporated into the policy; disapprovals will be returned to the originator 
with an explanation. 
 
3.  CHANGE ENTRIES 
 
 Short changes to the Collection Management Policy will be made by pen and 
ink.  Lengthy changes will be made by reprinting and replacing pages.  Holders of 
copies of the policy are responsible for entering changes.  
 
APPENDICES: 
 
APPENDIX A:   LOAN FORMS, CONDITIONS OF LOAN 
APPENDIX B:   ACCESSION RECORDS 
APPENDIX C:   DEACCESSION RECORDS 
APPENDIX D:   PERMISSION AND USE FORM 
APPENDIX E:   PHOTOGRAPHIC PRICE LIST AND USE FEE SCHEDULE 
APPENDIX F:    PEST MANAGEMENT POLICY 
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University of Nebraska State Museum 
Collection Management Policy 
 
APPENDIX F –PEST MANAGEMENT POLICY 
 
NOTE:  PLAN FOR HAZARDOUS MATERIALS, DISPOSAL OF BIOLOGICAL 
WASTE ARE INCLUDED IN THE EMERGENCY/DISASTER PREPAREDNESS 
PLANS OF THE MUSEUM AND THE DIVISIONS 
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PEST MANAGEMENT POLICY 
 
 The Museum adheres to a program of integrated pest management (IPM).  With this 
approach, several methods of pest control are used rather than just the application of a chemical 
insecticide. The spraying of a chemical pesticide in any area of the Museum is discouraged 
because of the subtle, but deleterious, side affects of so doing.  Properly applied techniques of 
IPM should resolve most pest issues. 
 The best method of pest control is prevention.  Good housekeeping is essential for pest 
control because the elimination of hiding places and food sources is the first step in pest 
management.  Food and drink in collection areas are prohibited.  Constant visual inspections of 
the collections play a large role in reducing the number and severity of infestations.  Trapping 
can be used to monitor and remove active pests. 
 Freezing for one to two weeks is the best method for non-toxic pest management. Humidity 
in the collection rooms must be kept below 60% to prevent mold.  HVAC (heating, ventilation, 
air conditioning) system must be filtered for the removal of insect pests as well as mold.  Air 
filters will be replaced annually. 
 Any insecticide that is effective is also toxic to humans. Effective roach control is provided 
by using “Baygon” as bait.  Mouse control is provided by trapping.  Fumigation by a licensed 
professional (not university personnel) may be indicated on rare occasion but is generally 
discouraged because of ancillary side affects (residual poison, damage from petroleum-based 
carrier).  No fumigation of University of Nebraska specimens on loan to another institution 
should occur without the written permission of the appropriate curator. 
 

Anthropology 
 
 Storage cases are inspected every six months for pest damage or infestations, and door seals 
are replaced as needed. Biological materials are stored in insect-proof cases when possible.  A 
shipping and receiving area separate from the study and collection areas lowers the risk of 
collection infestation. 

 
Botany 

 
 For dry collections material (i.e., herbarium sheets and fungal packets), all returning 
loans from other institutions and all new collections undergo freezing prior to installation in the 
herbarium.  All in-house loans remaining out of the collections room overnight should undergo 
freezing.  All newly collected plant material that has not been mounted should undergo freezing 
prior to being set aside for mounting.  Incoming library materials and loan packing material may 
also undergo freezing if infestations are suspected.  Staff should inspect collection cases at every 
opportunity for infestations and case seal damage.  If evidence of infestation is found in a case, 
the contents of the entire case are treated by freezing. and the case thoroughly cleaned prior to 
re-installation of the collections.   
 The Botany preparation room is to be kept as clean as possible to limit the invitation for 
infestations.  No specimens loaned from other museums should undergo any treatment for pest 
infestations unless permission is secured from the owning institution.  Packing material from 
other institutions should receive a freezing treatment prior to repackaging of the returning loan to 
limit the spread of infestations between institutions.  
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Entomology 
 
 All drawers in the entomology collection are continually monitored and occasionally 
fumigated with napthalene. Any return of loans and all new acquisitions undergo freezing to 
keep pests out of the collections.  This does not include freshly mounted specimens that have 
been killed by ethyl acetate or ethanol.  Fumigation inside a closed drum of PDB 
(Paradiclorobenzene) is used when needed.  Storage of packing and shipping materials is 
separated from the collection to reduce the possibility of infestation.  Constant monitoring of the 
collection is ongoing. 

 
Parasitology 

 
 Parasitology is unique because its biological collections are not subject to pest damage.  Part 
of the Division, however, contains a reprint collection that is subject to pest damage by book lice 
(Psocoptera) and roaches (Blattaria), and this collection is monitored. 
 

Zoology 
 
 For dry collections material (i.e., skins or skeletons), all returning loans from other 
institutions and all new collections undergo freezing prior to placement in the collections room.  
All in-house loans remaining out of the collections room overnight and any specimens left out of 
their cases overnight should undergo freezing.  Incoming library material and loan packing 
material may also undergo freezing if infestations are suspected.  Staff should inspect collection 
cases at every opportunity for infestations and case or door seal damage.  Whenever possible, 
collections susceptible to infestations are to be kept in insect-proof cases.  If evidence of 
infestation is found in a case, the contents of the entire case are treated by freezing, and the case 
thoroughly cleaned prior to re-installation of the collections.   
 The Zoology preparation room is to be kept as clean as possible to limit possible 
infestations.  No material from the field equipment room should be moved to any other part of 
the museum without going through a freezing treatment. No specimens received on loan from 
other museums should undergo any treatment for pest infestations unless permission is secured 
from the owning institution.  Packing material from other institutions should receive a freezing 
treatment prior to repackaging of the returning loan to limit the spread of infestations between 
institutions.  
 

Exhibits 
 
 The exhibits are especially susceptible to pest infestation because of high visitation and the 
potential introduction of pests being carried in from the outside.  Constant visual inspection of 
exhibits is an essential part of pest control. Good housekeeping is essential.  Infestations may be 
stopped or prevented by freezing, but this method should be done ONLY by the Division whose 
specimens are involved. Baygon bait is available for roach control, and traps are available for 
mice.  HVAC system must be adequately filtered.  Hall cases with air vents are screened.  
Humidity should be less than 60% to prevent mold.  Cases containing biological materials are 
tightly sealed, so that a museum-approved pesticide can be used without exposing the public. 
Older zoological mounts were often prepared with arsenic to deter pests, and these must be 
identified so that they are not used for “hands on” purposes. 
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 Because work rooms are a potential source for pests, extra care should be exercised to seek 
out and destroy potential hiding places.  Coffee areas must be kept clean.  The Museum 
carpentry shop is an area of great concern.  All incoming orders containing biological materials 
should be frozen, and bait for roaches is available.  All packing materials are disposed of outside 
the museum building 
 Another area of high concern is the Marx Learning Center. All infestations require 
immediate notification to the appropriate personnel, and freezing or other museum-approved 
treatment of the infected exhibit should be implemented.  General periodic fumigation by 
licensed professionals (not university personnel) may be indicated on rare occasion but is 
generally discouraged. 
 

Procedure for the Freezing Method of Pest Control 
 

 In freezing, a concern is the contraction and expansion of water within the specimen.  Water 
vapor existing as humidity, as well as capillary water, can be shown not to freeze at –20º F.  As 
temperature decreases in a confined area, relative humidity increases.  However, relative density 
of the water does not increase, since relative humidity is merely the amount of water that air can 
hold in solution at a given temperature.  Thus, while decreased temperatures (within a confined 
area) cause increased relative humidity, the actual weight of water per given volume remains 
constant. 
 
 Specimens undergoing the freezing treatment are enclosed in a plastic bag.  As much air as 
possible should be removed before the bag is sealed.  Temperature is quickly lowered to –20 
degrees F for 48 hours.  Following the sudden freezing procedure, the specimen is warmed up as 
slowly as possible for maximum cell damage to insects in all stages.  No condensation occurs 
inside the bag because the density of water remains constant, and only a small amount of air 
remains in the bag. 
 
 Insect control with this method requires that insects do not acclimate prior to the treatment 
with lowered temperatures.  Insects can survive –20 degrees F but not with a quick change.  
Also, by warming up the specimen slowly, large ice crystals occur in the high moisture tissue of 
all insect stages and cause cell rupture and death.  
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POLICY AND PROCEDURES ON HUMAN SKELETAL REMAINS OR 
BURIAL GOODS ASSOCIATED WITH UNMARKED HUMAN BURIALS 

Revised 12 February 1998 
Office of the General Counsel, University of Nebraska 

 
I. 
 

Policy 
 
 It is the policy of the University of Nebraska to comply with applicable state 
and federal laws regulating the treatment and disposition of human skeletal 
remains and associated burial goods. 
 

II. 
 

Procedures 
 
1. Applicable Laws.  A state law called the Unmarked Human Burial Sites and 
Skeletal Remains Protection Act of 1989, Neb. Rev. Stat. §§ 12-1201 through 12-
1212 (Reissue 1997), establishes procedures to follow when human remains are 
inadvertently discovered within the State of Nebraska.  The Native American 
Graves Protection and Repatriation Act of 1990, 24 U. S. C. §§ 3001 through 3013, 
may also be implicated if Native American human remains and funerary objects are 
discovered.  The state law applies to all human remains and unmarked human 
burial sites, be they Native American or non-Native American.  Thus, the 
procedures of the state law regarding discovery of remains or goods within 
Nebraska should be followed in all cases. 
 
2. Finder’s Responsibilities Generally.  State law imposes a legal obligation 
upon the person that discovers human skeletal remains or burial goods associated 
with an unmarked human burial in or on the ground to immediately cease any 
activity which may cause further disturbance of the unmarked human burial site 
and to report the presence and location of such remains or goods to a local law 
enforcement officer in the county in which the remains or goods were found within 
48 hours of their discovery.  This procedure applies to members of the general 
public.  See Neb. Rev. Stat. § 12-1205 (1). 
 
3. Road Project Discoveries.  Remains that are found by employees, contractors, 
or agents of the Department of Roads in conjunction with highway construction 
must also be reported to the local law enforcement officer in the county in which the 
remains or goods are found within forty-eight hours of the discovery.  However, any 
remains or goods may then be removed from the site following an examination by 
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the appropriate agency selected by the Department of Roads in accordance with 
Neb. Rev. Stat. § 39-1363 (Reissue 1993).1 
     
  
 1This statute allows the Department of Roads to enter into agreements with 
other state agencies to remove and preserve such remains. 
 
 
 
4. Discoveries on Federal, Tribal Lands.  Human remains or burial goods 
associated with unmarked human burials that are inadvertently discovered on 
federal or tribal lands must be reported to the local law enforcement authority 
having jurisdiction over the land where the discovery was made.  This may require 
contacting a federal or tribal law enforcement officer instead of a state, county or 
municipal law enforcement officer.  A person who discovers Native American 
human remains or cultural items must make written notice of the discovery to the 
federal agency and Indian tribe with jurisdiction over the land.  25 U. S. C. § 3002 
(d). 
 
5.   Duties of Law Enforcement Officers.  A law enforcement officer who receives 
notification of the discovery of human skeletal remains or burial goods must 
promptly notify the landowner on whose property the items were discovered, the 
county attorney, and the Nebraska State Historical Society.  Neb. Rev. Stat. § 12-
1206. 
 
6. University Employee Duties.  Employees of the University are not required to 
take possession of human skeletal remains or burial goods which have been 
discovered by others unless discovery has been made by the Department of Roads 
and the remains or goods are transferred to the University pursuant to an 
agreement.  Under state law only the county attorney (see Neb. Rev. Stat. § 12-
1207) is required to take possession of the remains and only the Historical Society 
(see Neb. Rev. Stat. § 12-1208) is responsible for determining the origin and identity 
of discovered material. 
 
7. Discoveries by University.  Employees and students of the University who 
have discovered human skeletal remains or burial goods in or on the ground shall 
immediately cease any activity which may cause further disturbance of the place 
where the remains and goods are found and the immediate surrounding area and 
report the presence and location of such remains or goods to a local law enforcement 
officer in the county in which the remains or goods are found.  If Native American 
cultural items are inadvertently discovered on federal or tribal lands, a written 
report of the discovery must be made to the federal agency and tribe having 
jurisdiction over the land where the discovery was made.  Activities that could 
disturb the discovery site shall thereafter be resumed only at the direction of the 
local law enforcement officer, county attorney or Nebraska State Historical Society, 

75



and, in the case of discoveries made on federal or tribal lands, the agency and tribe 
having jurisdiction.  The county attorney and/or the Historical Society will 
determine the final disposition of the remains and/or goods. 
 
8. Questions.  Questions regarding compliance with these procedures should be 
addressed to the University General Counsel’s Office. 
 

MORATORIUM ON NEW STUDIES 
OF NATIVE AMERICAN HUMAN REMAINS AND FUNERARY OBJECTS 

UNDER N.A.G.P.R.A. 
 
 The Native American Graves Protection and Repatriation Act (NAGPRA) was 
enacted on November 16, 1990, as P.L. 101-601, 104 Stat. 3048.  The Act is codified 
at 25 U.S.C. §§ 3001-3013.  Section 5 of the Act, 25 U.S.C. §3003 (b) (2), provides in 
pertinent part that the law’s requirement that museums compile an inventory of 
holdings or collections of Native American human remains and associated funerary 
objects does not authorize “the initiation of new scientific studies of such remains 
and associated funerary objects or other means of acquiring or preserving additional 
scientific information from such remains and objects.”  Id. 
 
 NAGPRA requires use of existing documentation, “including inventories or 
catalogues, relevant studies, or other pertinent data for the limited purpose of 
determining the geographical origin, cultural affiliation, and basic facts 
surrounding acquisition and accession of Native American human remains and 
associated funerary objects.”  Id.  NAGPRA §5 does not authorize any new studies of 
human remains and associated funerary objects of any kind for any purpose. 
 
 Under Section 3 of NAGPRA, 25 U.S.C. § 3002 (e), “Nothing . . . shall prevent 
the governing body of the Indian tribe . . . from expressly relinquishing control over 
any Native American human remains, or title to or control over any funerary object, 
or sacred object.”  Consequently, NAGPRA itself does not authorize any new studies 
of human remains, funerary objects, but permits the owners of such items (once 
established) to relinquish their rights to human remains, funerary objects, or sacred 
objects (and presumably any object of cultural patrimony too), and thereby allow 
new studies. 
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